- 55r 2 0SYTBEPKIAIO

»
;/":“3‘“%9\ (YBEP He 4
«ﬂpocngg"gigél H@
RO / ’I“

MHOJIOKEHUE
O BAIIUTE NEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB
B HOY «pocaasckas I'yoepuckast 'mmHazus nmenn cesatureas Urnatus
bpsinuanuHOBa»

1. O0mue moI0KeHHA

1.1. Hensro marnoro ITonoxeHus SBIsSETCS 3aliTa IEPCOHATBHBIX TaHHBIX pAOOTHUKOB
OT HECAaHKIHOHUPOBAHHOTO JOCTYIIa, HEMPABOMEPHOI'0 UX UCIIONB30BaHMs UM YTPATHL

1.2. Hacrosmee ITonoxenre paspabotano Ha ocHoBaHUU craTeit Koncturynuu PO,
Tpynosoro Kozmekca P®, Konekca 06 aqMUHUCTPaTUBHBIX IpaBOHApYIIEHUIX PO,
I'paxxmanckoro Komexca P®, Vromosroro Kozmekca P®, a Taxxxe @enepanpHoro 3akoHa «O6
uHpOpManuu, HHGOPMATH3AMUY U 3aMKTe HHPOPMALUL»

1.3. IlepcoHanbHbIE JaHHbBIE OTHOCATCS K KaTErOpHU KOHGHUISHIMAIBHON HHYOPMALIUH.
PexyM KOH(UIEHINATEHOCTH MEPCOHATBHBIX JaHHBIX CHIMAETCS B CIydasxX 00e3IMIMBaHUs WK
II0 HCTEUEHUH 75 JIeT CpoKa XpaHEHHUS, €CJIM HHOE HE OIIPENEIIEHO 3aKOHOM.

1.4. Hacrosee [TooxeHne yTBEp)KIaeTCsl U BBOIUTCS B AEUCTBHUE IPUKA30M JTHUPEKTOpa
TMIMHA3WH U SBIIIETCS 00s3aTeNbHbBIM /IS HCIIOTHEHUS BCeMU paOOTHHUKAMHU, HMEFOIMMHU JOCTYII
K ITEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

2. IloHnsiTHE U COCTAB MEPCOHAJBHBIX JaHHbIX

2.1. [lepconanbHble qaHHBIE paboTHHKA — HHOPMAIHs, He0OX0oauMas paboTONATENIO B
CBSI3H C TPYIOBBLIMY OTHOIICHHUSIMHE U Kacarouyecsi KOHKpeTHoro paboTtHuka. Ilon nEpopmanuei
0 pabOTHHKAX IIOHUMAFOTCS CBECHUS 0 (haKTax, COOBITHAX U 0OCTOATENBCTBAX KUZHU
paboTHKA, MO3BOJIFOINNE UACHTU()UIIPOBATH €r0 IMYHOCTD.

2.2. B cocTaB nepcoHANBHBIX JaHHBIX PAaOOTHUKA BXOIAT:

- aHKETHBIC ¥ OuorpaduuecKie JaHHbIE,

- oOpa3oBaHue;

- CBEZICHHSI O TPYIOBOM U OOIIEM CTaXKE;

- CBEJIEHHSI O COCTaBE CEMbH;

- IaCTIOPTHHIE JAaHHBIE;

- CBEZICHUSI O BOUHCKOM YyUETE;

- CBeJIeHUsI 0 3apaboTHOH M1aTe COTPYAHUKA,

- CBEZICHUSI O COITHMAJIBHBIX JIBIOTAX;

- CHEIHNaIbHOCTB,

- 3aHUMaeMasi TOJDKHOCTB;

- HaJIM4ue Cy IUMOCTEH;

- aJpec MecTa )KUTENbCTBA;

- IoManTHui TenedoH;

- MEeCTO PabOTHI MIIK Y4eOBbl UIEHOB CEMBH U POJICTBEHHHUKOB;

- XapakTep B3aMMOOTHOILIECHUH B CEMBE;

- ¢ozlepKaHue TPYAOBOIO IOTOBOPA;

- COCTAB JEKJIAPUPYEMBIX CBEACHMU O HATHYNU MaTepHAIbHBIX LIEHHOCTEH;



- COACPXKaHUC JeKjapanuu, nonaBaeMoﬁ B HAJIOT'OBYIO HHCIICKIUIO,
= IIO}IJII/IHi-II/IKI/I ¥ KOIIMU IIPHUKa30B II0 JIAYHOMY COCTaBY,

- INYHBIE Oella U TPYIOBBIC KHUXKHA COTPYIHUKOB,

- OCHOBaHM4 K IIpHKa3zaM I10 JIMYHOMY COCTaBY,

- Jena, coaepKamme MaTepruaibl II0 I[TOBBILICHHUIO KBaJ'II/I(bI/IKaLII/II/I u HCpCHOlII‘OTOBKe
COTPYIHUKOB, UX aTTecTainuiy, CJ'Iy)KCGHBIM paCCJ'Ie)IOBaHI/ISIM;

- KOIIUU OTYCTOB, HaIPaBJIsIEMBIC B Oprasbl CTaTUCTHUKU.

23 I[aHHBIe JOKYMECHTBI SABJISIFOTCA KOH(bI/IJIeHI.II/IaJIBHBIMI/I, XOTS, YIMTBIBASI UX
MacCOBOCTH U €JUHOE MECTO O6pa60TKI/I U XpaHeHusI - COOTBeTCTBy'IOHlI/Iﬁ I‘pI/I(i) OrpaHUYCHHUA Ha
HHUX HE CTaBUTCA.

3. O6paboTKa MepcoHANbHbIX TAHHBIX

3.1. [Tox 06paboTKO¥H MepcoHAbHBIX AaHHbBIX paboTHHKA TOHAMAETCS MOy ICHHUE,
XpaHeH#e, KOMOUHUPOBAHHE, IIepeaaia Hik Mo60oe APYroe UCIONb30BaHKUE EPCOHATBHBIX
ITaHHBIX paOOTHHUKA.

3. B mensx obecredenus Ipas U cBOOOJ YeN0BeKa 1 rpakIaHrHa pabOTONATEND 1 €T0
IpEeICTAaBUTEINH IIPH 06paboTKe HepCOHATBHBIX TAHHBIX paboTHHUKA 00SI3aHBI co0oIaTh
clieyrompe o0mue TpeOOBaHHUS:

3.2.1. O6paboTKa NepCOHANBHBIX NAHHBIX paboTHHKA MOYXKET OCYIECTBIATRCA
HCKITIOYATENBHO B LENAX o0ecedeHust COOMIOIeHUs 3aKOHOB 1 WHBIX HOPMATHUBHBIX IIPABOBBIX
aKTOB, COJEHCTBHS paOOTHUKAM B TpyHOYCTPOHCTBE, 00y ICHHUH ¥ IIPOIBIKCHIH 10 CITyX0e,
oGecreyeH s TAUHO 6e3011acHOCTH PabOTHIKOB, KOHTPOILT KOJIMYECTBA U KauecTBa
BBIIOJHAEMO paboTHl H 00eCTIeUeH)s COXPaHHOCTH AMYIIECTBA.

3.2.2. TIpu onpeneneHny 00BbeMa 1 CONCPIKAHMA 06pabarsBaEMbIX MEPCOHATBHbIX
JaHHBIX PabOTHHKA pabOTONATENb AODKCH PYKOBOZICTBOBAThCSA KorcruTymeit Poccuiickor
®enepamyn, Tpyaosbiv KoaekcoM i HHbIMH denepanbHBIMU 3aKOHAMH.

3.2.3. [lonydenue IePCOHATBHBIX TAHHBIX MOKCT OCYIIECTBIIATLCS KaK Iy TeM
TIpeNCTaBICHUS HX CaMUM pabOTHHUKOM, TaK U IlyTeM MOy CHNs UX H3 UHBIX UCTOYHHUKOB.

3.2.4. TlepcoHaIbHBIE IAHHBIC CIIEMyCT MOTYHaTh ¥ Hero camoro. Eciy nmepconajibHbIC
JaHHBIe pabOTHIKA BO3MOIKHO MOJYIHTE TOIBKO ¥ TpeThe# CTOPOHBL, TO pabOTHHK JOJDKEH OBITH
yBeIOMIICH 00 3TOM 3apaHee U OT HEro JOMDKHO OBITH TIOJIYYEHO HCBMEHHOE COTIACHe.
PaboTomarelb JOJDKEH COOOIIHTE pabOTHHKY O LENSIX, IIPEONIaracMbIX HCTOYHHKAX ¥ CII0C00ax
[OJIyUEHHS IEPCOHANBHBIX TAHHBIX, & Tak XKE O xapakTepe MONEKAIIMX MOy CHAIO
TIepCOHATBHBIX TaHHBIX ¥ MOCTEACTBHAX OTKA3a pabOTHUKA [aTh MMCHMEHHOE COITIACHE Ha 1X
IOy dEHHE.

3.2.5. B ciIydasx, HEMOCPEICTBEHHO CBA3AHHBIX C BOIIPOCAMHM TPYIOBBIX OTHOIIICHUM
J@HHBIE O YACTHOM JKI3HH PaOOTHHKA (uH(GOPMALS O KU3HEICATEILHOCTA B cepe ceMETHBIX
GBITOBBIX, JIMUHBIX OTHOIIEHAN) MOTYT BBITH OTyYeHBI i 00paboTaHbl paboTofaTeneM TONBKO ¢
€ro MACHMEHHOTO COTTIaCHs.

3.2.6. PaBoromarens He IMEET IPaBo MOIydaTh 1 06pabarhiBaTh NIEPCOHATBHBIC TAHHBIC
pabGoTHHKA O €0 gIeHCTBE B OOIIECTBEHHBIX O0BEANHEHUSX MM €TI0 po(CcOrO3HOM
NeSTENbHOCTH, 38 NCKIIFOUSHHEM CITydacs, [IpeIyCMOTPEHHBIX QenepaIbHbIM 3aKOHOM.

3.3. K o6paboTtKe, repeaaue 1 XpaHCHHIO TIepCOHABHBIX JAHHBIX paboTHMKA MOTYT
HIMETb JOCTYI COTPYNHUKH:

- OyXTaJITEPHH;

- COTPYIHHMKH CIIyXObl yIPABICHIS IEPCOHATIONM;

- COTPYIHHKH KOMIIBIOTEPHBIX OTACIIOB.

3 4. VcIo/Ip30BAHAE IEPCOHATBHEIX TAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHH C
IIeJISIMHE, OTIPEeICTUBIIMMHU UX IOy ICHHUE.

3.4.1. TlepcoHANBHBIC JAHHBIC HE MOTYT 6BITH UCIIOIB30BAHbI B LIETIX IPHIMHCHUA
MMYIIECTBEHHOTO U MOPANIbHOTO BPEIA rpakJIaHaM, 3aTPy/IHEHHS Pealu3allii [Ipas 1 cBobon
rpaxnan Poccuiickort Denepamus. OrpaHrJeHNe [IPaB IPaKIaH Poccuiickoit @enepanvu Ha



OCHOBE HCTIONb30BAHMS HH(POPMAIK 06 MX COLUAILHOM IIPOUCXOXKICHNH, O PacoBOH,
HAIVOHAIBbHOM, S3BIKOBOM, PETMTHO3HON U NApTUHHOM IIPUHAUICKHOCTH 3aIIPCIICHO U KapacTCA
B COOTBETCTBHH C 3aKOHOJATEIHCTBOM.

3.5. [lepenaua mepcOHANBHEIX JaHHBIX PAOOTHHKA BO3MOXKHA TOJIBKO C COTTIACHA
pabOTHHMKA WK B CIIydasX, IPAMO IPEAYCMOTPEHHBIX 3aKOHOIATCIIBCTBOM.

3.5.1. TIpu mepenade nNepcOHATBHEIX JAaHHBIX PAOOTHHKA paboToparensd HODKEH
COOMIOAATh ClIEAYyoIIre TPeOOBaHNUS:

- He cO0BIIATH IepPCOHATBHBIE TAaHHbIE PA0OTHIKA TPEThEH CTOPOHE 6€3 MICEMEHHOTO
cornacusi paGOTHHKA, 32 UCKIIOYCHUEM CITydaeB, KOrjia 9T0 HEOOXOMMMO B IEIIX
IIpeIyTPeKIeHAs yrPO3BI KU3HH U 30POBbIO PaOOTHHKA, & TAKKE B CIydadX, yCTAHOBICHHIX
(benepaabHBIM 3aKOHOM;

- He cOO6IIaTh NepCOHATbHbIE JaHHbIE pAOOTHHKA B KOMMEPIECKAX LEIIIX 6e3 ero
IMCEMEHHOTO COTJIACHS;

- IPeAyTIPEIUTE JIHII, HOMyYarolUX [ePCOHANIBHBIC TAHHBIC pabOTHHKA, O TOM, YTO OTH
JTaHHBIE MOTYT OBITH HCIIOIB30BAHBI JHMIIE B LIENIX, A1 KOTOPBIX OHH cOOOIIEHE], X TPeOOBATh OT
STHX JIMI[ IOATBEPIKISHHUS TOTO, 9TO 3TO IpaBuiIo cobmoeHo. Jlnma, moyyaromme
TepcoHATBHbIE IAHHbIC PaOOTHHKA, 00s3aHb! COOTIONATh PEKIM CEKPETHOCTH
(xOH(pUAEHIHATBEHOCTH). JJaHHOE MOJIOXKEHUE HE PaCIPOCTPaHACTCS Ha 00OMeH mepcOHAIBLHBIMA
JAHHBIMH PabOTHHKOB B [OPSIKE, YCTAHOBIEHHOM (elepalbHbIMHA 3aKOHAMH;

- paspemnarh J0CTYII K IEPCOHANBHBIM IaHHBIM PAOOTHHKOB TOJBKO CIICHHATEHO
YIOJTHOMOYEHHBIM JIAL[AM, OIPEIEICHHBIM IPUKa30M IO OPraHu3alliy, Py STOM yKA3aHHBIC
JIAIIA TOJDKHBI MMETH TIPABO HOJIyYaTh TOJBKO T€ IePCOHATBHBIE TAHHbIE PaOOTHHUKA, KOTOPBIC
HeoOXOIMMBI [UIS BBIIOJIHEHHUS KOHKPETHBIX (YHKIIHI;

- He 3ampaInuBaTh HHPOPMAIHMIO O COCTOSIHHH 3[I0POBbS paboTHHKA, 33 HCKIIOYEHUEM TeX
CBEJICHHH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBITIOTHCHMS pabOTHUKOM TPYAOBOM
GyHKIMH;

- mepeaaBaTh MEePCOHAIBHBIE JaHHbIE PAOOTHUKA IPEICTABATEIIIM pabOTHHKOB B IOPSAIKE,
ycraHoBjieHHOM TpyaoBbM Ko/iekcoM, i OTPaHUIMBATE 3TY uH(OPMAITHIO TOJIBKO TEMHU
ePCOHANBHBIME TaHHBIME PaOOTHHKA, KOTOPBIE HEOOXOMMMBI IS BBIIOTHCHHS YKa3aHHBIMH
IPEICTABATEISIMY MX QYHKIHI.

3.5.2. Ilepenaya MePCOHAIBHBIX JaHHBIX OT JEPIKATEIIS UK €ro MIpeCTaBUTENEH
BHEIITHEMY IOTPEOUTEIIO MOKET NOMYCKAThCs B MEHUMATIBHBIX 00BbeMax ¥ TOJBKO B LENIX
BBITOJIHEHHS 3374, COOTBETCTBYIOIMX OOBEKTHBHOM IPUUHHE cOOpa ITHX JaHHBIX.

3.5.3. [Ipu mepenade nepCOHaIBHEIX JAaHHBIX PAOOTHHKA noTpeOuTeNIM (B TOM YHCIIC U B
KOMMEPUECKHX IeJIsIX) 38 [PEIeNbl OPraHu3auy PadoTONaTeNb He NOJDKCH coo0Imare 3Tu
JaHHBIe TpeThel CTOpoHe 6e3 MACBMEHHOTO COrIacus pabOTHHKA, 38 HCKIIOUCHHEM CIIydacs,
KOTZ[a 3TO HEOOXOAUMO B IENIAX IPEAyIPEKICHUS YTPO3BI XKUSHA U 3I0POBBIO PaOOTHHKA HIIH B
ciIydasx, yCTAHOBIEHHBIX (eZiepabHBIM 3aKOHOM. ‘

3.6. Bce Mepsl KOH(HIEHIHAIBHOCTH IpH cOope, 06paboTKe U XpaHEHNH [ICPCOHATBHBIX
JaHHBIX COTPYIHHKA PACIPOCTPAHSAIOTCA KaK Ha OyMaXKHBIE, TaK M Ha JICKTPOHHBIC
(aBTOMATU3UPOBAHHbIE) HOCHTEH MH(POPMALIHH.

3.7. He momycKaeTcs oTBeYaTh Ha BOIPOCH, CBS3aHHBIE ¢ IepeadeH [epPCOHAIBHON
uHGbOpManuu 1o Teaehony uim pakcy.

3.8. XpaHeHue MepCOHANTBHBIX JAHHBIX JOJDKHO IPOMCXOUTH B MOPSIKE, HCKITHOYAIOMIEM
UX yTpaTy WX UX HENPaBOMEPHOE UCIIONB30BAHME.

3.9. IIpu NpMHSITHN PEIEHHUH, 3aTpariBaoIKX HHTEPECHI paboTHuKa, paboToAaTeNb HE
MMeeT IIpaBa OCHOBBIBATHCS Ha [IEPCOHANBHBIX JAHHBIX PAOOTHHKA, MOy CHHBIX
ACKTIOUMTENBHO B Pe3y/IbTaTe UX aBTOMATH3MPOBAHHON 0OPaOOTKH MK SIEKTPOHHOTO
nonyuenns. PaGoTonaTens yIuTHIBACT IMYHEIE KA9eCTBA PAaOOTHHKA, €TI0 JI0OPOCOBECTHBIN H
5} HeKTUBHBINA TPY.



4. locTynn K NepCcOHAJBHBIM IaHHBIM

4.1. BayTpenHuii 1ocTyn (IOCTYIl BHYTPH OpraHU3AIlNHN).

4.1.1. IIpaBo mocTyma K NEPCOHAILHBIM JaHHBIM COTPYIHUKA UMEIOT:

- TUPEKTOp TUMHAa3UU

- caM paOOTHUK, HOCUTENb IaHHBIX.

- IpyTHe COTPYOHUKH OpraHW3aIliy IIPU BHIIIOTHEHUH UMHU CBOUX CIyXKeOHBIX
00s13aHHOCTEH.

4.1.2. Ilepeuens nu1, IMEIOLIUX JOCTYII K IEPCOHATIBHBIM IaHHBIM PaOOTHUKOB,
OIlpenensieTcs MPUKa3oM IUPEKTOpa TUMHA3HH.

4.2. BHemHuii 10oCTyI.

4.2.1. K gncity MaccoBBIX IOTpeOUTENEH IePCOHANBHBIX JaHHBIX BHE OPraHU3alluu
MO>KHO OTHECTH F'OCYAapCTBEHHBIE U HETOCYIapCTBEHHBIE QYHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBBIE HHCIEKIINH;

- IPaBOOXPAHUTEIBHBIE OPraHbl;

- OpraHbl CTaTUCTHUKY;

- CTpaxOBbIE€ areHTCTBA;

- BOGHKOMATBI;

- OpraHbl COMUAIBHOIO CTPAXOBAHMUS;

- IEHCHOHHBIE (QOHIIBI;

- IOpa3AeICHHs] MyHUIIUTIAIBHBIX OPTraHOB yIIPaBIICHUS;

4.2.2. Han3opHO- KOHTPOJIBHBIE OPraHbl HIMEIOT AOCTYH K HHPOPMAIUU TOIBKO B cdhepe
CBOCY KOMIIETEHITUH.

4.2.3. Oprasuzanuy, B KOTOPBIE COTPYIHUK MOXKET OCYIIECTBIISITH IEPEUUCICHUS
JEHE)XHBIX CPEICTB (CTPaxoBble KOMIIAHWH, HETOCYJAapCTBEHHbBIE IEHCUOHHEIE (DOH/IHI,
0JIarOTBOPUTENIBHBIE OpPraHU3alluy, KPETUTHBIE YUPEKIECHUS ), MOTYT IOyYUTh TOCTYII K
NEPCOHAIBHBIM JaHHBIM paOOTHHKA TOJIBKO B CIyYae €ro MUCbMEHHOI'O pa3pelieHus.

4.2.4. lpyrue opraHu3aiuu. ‘

Caenenus o paboTaroleM COTPYIHUKE WIH YK€ YBOJIEHHOM MOTYT OBITH IPEOCTaBICHBI
Ipyrof OpraHu3alliy TOJIBKO C MHUCBMEHHOTO 3ampoca Ha OJlaHKe OpraHu3alliy, ¢ IPUI0KEHUEM
KOIIUY HOTapUaJIbHO 3aBEPEHHOI0 3asBJICHUS pPaOOTHUKA.

[lepconanpHBIE TaHHBIE COTPYAHUKA MOTYT OBITh IPEJOCTABIE€HbB! POJCTBEHHUKAM TN
YJIEHAM €0 CEMbBU TOJIBKO C MUCBMEHHOTO pa3pelieHus: CaMoro COTpyIHUKA.

B cnyuae pazBoga OpiBIIas cympyra (Cynpyr) UMEIOT paBo 0OPaTUTHCS B OPraHU3aIHIO C
IICbMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHO# IaTel coTpynuuka 6e3 ero cornacus. (YK P®).

S. 3amuTa nepcoHaJbLHBIX JAHHBIX

5.1. Ilox yrpo3oit Uiy OMacHOCTHIO YTPAThI IEPCOHATBHBIX JAHHBIX TOHUMAETCS
€IMHUYHOE MM KOMIUIEKCHOE, PeaIbHOE WM MTOTEHINATFHOE, aKTUBHOE HJTH ITaCCHBHOE
IIPOSIBJICHHE 3JI0YMBIIUICHHBIX BO3MOXXHOCTEH BHEITHHUX MJIM BHYTPEHHUX UCTOYHUKOB YIPO3BI
CO03/1aBaTh HEOIAroNpuUsATHEIE COOBITHS, OKa3bIBaTh AeCTaOMIN3UPYIOIIee BO3AEHCTBIE Ha
3alUIIAeMyI0 UH(HOPMAITHIO.

5.2. Puck yrpo3sl 100bIM HH(GOPMAIIMOHHBIM PECypcaM CO3IAI0T CTUXUIHEIE OeICTBHS,
SKCTpeMasbHbIE CUTYaIlNH, TEPPOPUCTUUECKIE NEHCTBUS, aBApUU TEXHUUYECKUX CPEICTB U JIMHUI
CBSI3U, APYyTUE OOBEKTUBHBIE OOCTOATENHCTBA, & TAKXKE 3aHHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHbIE B BOSHUKHOBEHHUH YIPO3BI JIAIIA.

5.3. 3amuTa nepcoOHANBHBIX JaHHBIX MPEACTABIISAET COOOM KECTKO PErIaMEHTUPOBAHHBIN
¥ IMHAMUYECKH TEXHOJIOTUUECKUN MPOIece, MPeayIpex a0l HapyIlieHue J0CTYITHOCTH,
[IEIOCTHOCTH, TOCTOBEPHOCTH M KOHGHUACHITHATFHOCTH MEPCOHATBHBIX TaHHBIX U, B KOHEYHOM
cuere, 00eCTIeYNBAIOIINN JOCTATOYHO HAIEXKHYIO0 0€30I1aCHOCTh HH(POPMALIUH B IIPOLIECCEe
YIIPaBICHYECKON U IMIPOU3BOJCTBEHHOM NeSTENEHOCTH KOMITAHUH.



5.4. 3amuTa NepCOHATBHBIX TaHHBIX paOOTHHUKA OT HEIIPABOMEPHOT'O MX HUCIIOIb30BaAHUS
WM yTpaThl JOJDKHA OBITH oOecrieueHa paboToNaTeNeM 3a CUET €T0 CPEACTB B IIOPSIKE,
YCTaHOBJICHHOM (efepaaIbHbIM 3aKOHOM.

5.5. «BHyTpeHHSA 3a1uTay.

5.5.1. OCHOBHBIM BUHOBHHKOM HECAaHKIIMOHUPOBAHHOTI'O JNOCTYIIA K IEPCOHATBHBIM
JAHHBIM SBJISIETCS, KaK MIPaBUIIO, TIEPCOHAN, pabOTaOIIHi C JOKYMEHTaMH 1 6a3aMy JaHHBIX.
PernaMenTanus JOCTyIa IepCOHANa K KOHPHUASHIIMATBHBIM CBEICHUSIM, JOKYMEHTaM 1 6a3am
JAHHBEIX BXOJUT B YKCJIO OCHOBHBIX HAIIPaBJICHUHM OpraHU3allOHHON 3aIUTH HHGOPMAIUU H
IpenHa3HaYeHa [l pa3TpaHUueHUs IOJTHOMOYNM MEXy PyKOBOAUTESIMH U CIIELMATUCTaAMHU
OpraHU3alyH.

5.5.2. lns obecrieveHws BHYTpEHHEN 3aIUTHI IEPCOHAIBHBIX JAaHHBIX PaOOTHHKOB
HE00X0AMMO cOOII0AaTh P MEp:

- OTpaHWYCHUE W PETJIAMEHTAIINS COCTaBa pabOTHUKOB, QYHKIIMOHAIBHEIE 00S3aHHOCTH
KOTOPBIX TpeOYIOT KOH(DUICHINATbHBIX 3HAHU;

- CTporoe u3bupaTebHOe U 000CHOBAHHOE paclpeielieHre JOKyMEHTOB U HHpopMaluu
MeXIy pabOTHUKaMU;

- pallMOHAIFHOE pa3MeIleHre pPabourx MecT pabOTHHKOB, IIPH KOTOPOM HUCKIII0YAIOCh OB
0ECKOHTPOIBHOE HCIIOIH30BAHUE 3aIlUIIaeMON HHPOpMaLUY;

- 3HaHHWE pabOTHUKOM TpeOOBaHMI HOPMATUBHO — METOJUYECKUX TOKYMEHTOB II0 3aIIUTE
HHQOPMAIIUHN U COXPaHEHUH TalHBI;

- HaJIW4YHe HEOOXOMUMBIX YCIIOBHIM B IIOMEIIEHUH 1151 pab0ThHI ¢ KOHQUACHIIMATbHBIMH
JIOKyMEHTaMH ¥ 0a3aMu JaHHBIX;

- OTIpeMieTICHUE U PETJIaMEHTAIUS COCTaBa paOOTHHKOB, UMEIOIIKX NIPaBo AOCTYyIa (BXOAa)
B ITOMEIIEHHE, B KOTOPOM HaXOJIUTCS BBIYUCIUTENbHAS TEXHUKA;

- OpraHu3anus MOPSAKa YHHYTOXKECHUS HHPOpMaIUy;

- CBOEBPEMEHHOE BBISIBIICHIE HApyLIEHNs TpeOOBAaHUN Pa3peIIUTENBHON CUCTEMEL
JoCTyna pabOTHHKAaMU OIpa3eIICHNUS;

- BOCIIUTaTeIbHAs U pa3bsiCHUTENbHAs paboTa ¢ COTpYIHUKAMH ITOAPA3AEICHHUS 10
IpEyNPEKICHHUIO YTPAThl IEHHBIX CBEACHUH Mpu paboTe ¢ KOH(QUACHINATBHBIMY JOKYMEHTaMH.

JInyHbBIE Iea MOTYT BBIIABAaTHCS HA paboyre MecTa TOJIbKO JUPEKTOPY TMMHA3HU U
pabOTHHKAM OTAeNa IepcoHaIa.

5.5.3. 3ammTa NepCOHATBHBIX TaHHBIX COTPYOHUKA HA 3JIEKTPOHHBIX HOCUTEIIAX.

Bce mankwu, comepikaliue mepcoHalbHbIe JaHHbIe COTPYTHHUKA, JOJDKHBI OBITH 3aIIUIIECHBI
mapoJjieM, KOTOPEIHA co00IIaeTcst pyKOBOAUTENIO CIIy>KOBbI YIIPaBIECHHUs IEPCOHATIOM U
PYKOBOZHTEITIO CITY)KOBI HH(POPMALIUMOHHBIX TEXHOIOTUH

5.6. «BHemHAA 3a1muTay.

5.6.1. J]1s 3amuThl KOHQUACHIHATHFHOW HHGOPMAIIUY CO3TA0TCS IIeJICHAIIPABICHHBIE
HeOJIarompuUsITHBIE YCIOBHS U TPYIHOIIPEOAOIUMbIE IPENATCTBHS Ul JIMLA, IIBITAIOIIET0CS
COBEPINUTH HECAHKIIMOHNPOBAHHBIN JOCTYM 1 OBlaneHne nHpopMmanreil. Llensio u pe3yasraToMm
HECAHKIIMOHUPOBAHHOTO JOCTYIa K HH(POPMAIIMOHHBIM pecypcaM MOXKET OBITh HE TOJIBKO
OBJIaJICHHE [ICHHBIMH CBEICHUSIMHU U UX UCIIOJIb30BaHUE, HO ¥ MX BUJOM3MEHEHUE, YHHUTOXEHHE,
BHECEHHE BHpYCa, MOJMEHa, parbcupuKanus coaepx aHus peKBU3UTOB JOKYMEHTA U JIp.

5.6.2. [Tox IOCTOPOHHUM JIUI[OM IOHUMAETCS JII000€e JINI0, HE HMEIOLIEE
HETIOCPEICTBEHHOTO OTHOWICHHUS K AEATEIbHOCTH TMMHA3HH, IOCETUTENH], PAOOTHUKH APYTHX
OpraHU3alHOHHbIX CTPYKTYp. [locTOpOHHHE HIla He TOJDKHEI 3HATh paclpeneicHue QyHKIui,
paboure IPOIeCChl, TEXHOJIOTHIO COCTABICHUS, 0(OPMIICHHS], BEICHUS U XPaHEHHUS JJOKyMEHTOB,
Ien U pabouyrx MaTepHalIOB B OTZENIE IEPCOHAA.

5.6.3. Jlns obecnieueHrs BHEITHEH 3alUThI IEPCOHAIBHBIX JAHHBIX COTPYIHHUKOB
HE00X0aUMO cOOII0AaTh Pl MEp:

- IOPSIIOK MpHEMa, YUeTa U KOHTPOJIS AeSTEIbHOCTH ITIOCETHTEIIEH;

- IPOIIyCKHOH peXUM OpraHU3allUY;

- TEXHUYECKHE CPEACTBA OXPaHbl, CATHAIN3ALIUY;

- MOPSIOK OXPaHbl TEPPUTOPHUH, 3MAHUN, TOMEIIEHHH, TPAHCIIOPTHBIX CPEACTB;



- Tpe6OBaHMUS K 3alUTe HHGOPMAINY IPY HHTEPBLIOUPOBAHUHY B COOECEIOBAHUSX.

5.7. Bece una, cBA3aHHBIE C MOTyYeHHEM, 00pab0TKOM U 3allIUTON MEPCOHANLHBIX
JaHHBIX, 003aHBI IOJIHCATh 003aTEeIBCTBO O Hepa3TIIAllleHUH NIEPCOHAIBHEIX JAHHBIX
paboTHHUKOB.

5.8. Ilo BO3MOXHOCTH EPCOHAIBHBIE NaHHBIE 00E3IMYMBAIOTCS.

5.9. Kpome Mep 3aIlUThI IEPCOHANBHEBIX JAaHHBIX, YCTAHOBIEHHBIX 3aKOHOATEIbCTBOM,
paboTonaTeny, pabOTHUKH U UX IPEICTABUTENIH MOTYT BHIPaOaThIBATH COBMECTHBIE MEPHI
3alUTHI IEPCOHAIBHBIX JaHHBIX PA0OOTHUKOB.

6. IIpaBa u 06s13aHHOCTH PadOTHHKA

6.1. 3akpemnenre npas pabOTHHUKA, PEITIAMEHTHPYIOIINX 3aAIMUTY €r0 MEPCOHANBHBIX
JaHHBIX, 00ECIIEYNBAET COXPAHHOCTH ITOJTHOM U TOYHON HHGOPMAIIUH O HEM.

6.2. PaGOTHHKHY ¥ HX IIPEICTaBUTENN JOJDKHBI OBITH 03HAKOMIICHBI IIO]] PACIIUCKY C
JOKYMEHTaMH OpraHM3all¥y, YCTaHABIUBAIOIIAME IOPSII0K 00paboTKH MepCOHANBHBIX JaHHBIX
pabOTHHKOB, a Takke 00 MX IpaBax U 00SM3aHHOCTIX B 3TOM 00IaCTH.

6.3. B nemsIx 3ammTeI IepCOHANBHBIX JaHHBIX, XPAaHSIIIUXCs y paboToaares, paboTHHK
HMEET MIPaBo:

- Tpe00BaTh HCKIIFOUSHHUS MM HCIPABICHHUS HEBEPHBIX MM HEIOJIHBIX IIEPCOHATBHBIX
JAHHBIX.

- Ha CBOOOIHBIM O€CIIAaTHBIM JOCTYII K CBOMM IIEPCOHANBHBIM JAHHBIM, BKIIIOYAS IPABO
Ha II0JIyYeHHe Konul Iro00i 3amucu, copepxarieil epcoHaabHbIe JaHHEIE;

- ICPCOHATIBHBIE JTaHHBIE OLEHOYHOIO XapaKTepa JOMOJIHUTH 3asiBICHUEM, BEIPAYKAFOIIIAM
€ro COOCTBEHHYIO TOUKY 3PEHHUS;

- OIIPENENATh CBOUX IIPENCTAaBUTENEH AJIsl 3alIUTHI CBOMX MEPCOHATBHBIX TaHHBIX;

- Ha COXpaHEHHE U 3allUTY CBOEH JIMYHOU U CEMEHHOU TalHEI.

6.4. PabotHuK 00s13aH:

- IIepesiaBaTh PabOTOAATENIO MK €r0 MPEeICTaBUTEIT0 KOMILIEKC JOCTOBEPHEIX,
JMOKYMEHTHPOBaHHBIX IEPCOHAIBHBIX JaHHBIX, COCTAB KOTOPBIX YCTAHOBJICH TpyIOBBIM
KozekcoM PO.

- CBOEBPEMEHHO COO0IIATh paboTOAATENO 00 U3MEHEHHH CBOUX MTEPCOHAIBHEBIX JaHHEBIX

6.5. PaboTHHKH CTaBAT paboToHaTelNIs B H3BECTHOCTH 00 H3MEHCHUH (haMUJINH, IMEHH,
OTYECTBA, JAThl POXKIEHHS, YTO II0JIy4aeT OTPaKeHUE B TPYAOBOM KHHIKKE Ha OCHOBAaHUH
IPEICTaBICHHBIX JOKYMEHTOB. IIpy HE0OX0MMOCTH H3MEHSIOTCS JaHHBIE 00 00pa3oBaHiH,
npodeccuy, CICUATBPHOCTH | TIP.

6.6. B mensx 3amuThl 4aCTHOH JKU3HHU, IMYHON U CeMeHHOM TaitHbl paGOTHHKH HE JOIDKHEI
OTKa3bIBaThCsA OT CBOETO IIpaBa Ha 00paboTKy MepCOHATBHBIX JAHHBIX TOJBKO C HX COIJIACHS,
IIOCKOJIBKY 3TO MOXKET IIOBJI€Yb IPUYMHEHNE MOPAIBLHOI0, MATEPHATIFHOTO Bpea.

7. OTBETCTBEHHOCTD 3a pa3rianieHue KOHPUIEHINAILHON HH(pOpMaHH,
CBS32HHOM C MePCOHAJbHBIMHA JAHHBIMHA

7.1. IlepconanbHas OTBETCTBEHHOCTD — OJIHO W3 ITIABHBIX TPEOOBaHMIA K OpraHu3alui
(GyHKIIMOHHPOBAHKS CHCTEMBI 3aIIUTHI IEPCOHATBHON HHPOPMAIIUH U 00S3aTENBHOE YCIOBHE
obecneueHus 3 PEeKTUBHOCTH ITOM CHCTEMEL.

7.2. IOpuaudeckue U Gu3nUecKue IuIa, B COOTBETCTBHM CO CBOUMH MOJTHOMOYHSAMH
BIIAJICIOMIKE HHPOPMALKeH 0 rpaxKIaHax, MOJIYYarOIHe ¥ UCIIOIb3YIOIIHE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit Denepariu 3a HapymeHne
peXxuMa 3aIuTel, 00paboTKH U IOPSAIKA UCTIOIB30BAHMS STON HH(MOPMALIUH.

7.3. PyKoBOAUTEb, pa3peIlalomuil JOCTYI COTPYIHUKA K KOHDHUIECHIHATEHOMY
JOKYMEHTY, HECET IIEPCOHANIBHYIO OTBETCTBEHHOCTD 32 JaHHOE pa3pelleHHe.

'



7.4. Kaxnplid COTPYIHEK OPTaHU3ALMHE, IIOIYYAIONIAN 1 paG0Th KOH(pHICHIHATBHBIN
JOKYMEHT, HECET €NUHOIMYHYIO OTBETCTBEHHOCTH 38 COXPAHHOCTh HOCHTENS U
KOH(HUACHIHAIBHOCTS HHGOPMALIUH.

7.5. JIuna, BAHOBHBIE B HAPYIIEHUN HOPM, PETYIUPYIONIMX MOIydeHHE, 00paboTKy
3alUTy NEPCOHATBHBIX NAaHHBIX paOOTHHUKA, HECYT AUCIHUILIHHAPHYIO, aIMUHUCTPATHBHYIO,
IPaXKIAHCKO-IIPABOBYIO MIIM YTOJOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHU C (enepaabHbIMU
3aKOHaMH.

7.5.1. 3a HEUCIIOTIHEHNE WITH HEHa JIeXKAIee HCIIOIHEHHE PAGOTHUKOM II0 €I'0 BUHE
BO3JI0XKEHHBIX Ha HETO 00A3aHHOCTEH 10 COOTIONEHUIO YCTAHOBIEHHOTO OPAAKA PAGOTEI CO
CBEJICHUSAMH KOHQHIECHIMATIBHOTO XapakTepa paboToaTelb BIpaBe IPHMEHATh
npeaycMoTpenHsle Tpynoseiv KonekcoMm aucnuminHapHble B3BICKAaHHS.

7.5.2. JIOTDKHOCTHEIE JIMIIA, B 00513aHHOCTh KOTOPBIX BXOJUT BEJECHHE IIEPCOHAIBHBIX
JaHHBIX COTPYIHHKA, 00s13aHBI 00ECTIEYNTE KaKIOMY BO3MOMXHOCTE O3HAKOMJICHHUS C
AOKYMEHTaMH U MaTepraliaMy, HEIOCPEACTBEHHO 3aTParkBaOLINMU €T0 paBa U CBOOOIBI, €CIIH
HHOE He IIPEyCMOTPEHO 3aKoHOM. HempaBoMepHBIi 0TKa3 B IPEOCTaBIECHIH COOPaHHBIX B
YCTaHOBJICHHOM ITOPAZIKE JOKYMEHTOB, TH00 HECBOEBPEMEHHOE MPEIOCTABICHHUE TAKHAX
JOKYMEHTOB MJIM HHOH HH(GOPMAIUH B CITyJasX, MPeayCMOTPEHHEIX 3aKOHOM, JTHO0
IIPEOCTaBICHIE HENIOIHON HIIK 3aBE€IOMO JIOKHOM WHGOPMAIIHY — BIICYET HAJIOKEHHE Ha
JOJDKHOCTHBIX JIMII aAMHHHMCTPATUBHOIO mTpada B pazmepe, onpeneiasemom Komexcom 06
aJIMHUHHCTPATUBHBIX PABOHAPYIICHHUSIX.

7.5.3. B cootBercTBuH ¢ ['parknanckum KomekcoM nuia, He3aKOHHBIME METOIAMHA
HOJIy4YMBIIHE HHPOPMALIUIO, COCTABIISIOMIYIO CIYKEOHYIO TaiHy, 00SI3aHEl BOSMECTHTD
IPUYUHEHHBIE yOBITKH, IPHYEM TaKas JKe 00sS3aHHOCTh BO3JIAaraeTcs U Ha pabOTHHKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTH 38 HApyIIIEHHE HEPUKOCHOBEHHOCTH YaCTHON JKU3HU
( B TOM UHCIIEe HE3aKOHHOE COOMpaHUe UITH PACIIPOCTPaHEHHE CBEICHMM O YaCTHOM KH3HHY JINIA,
COCTaBJIIOLIETO €ro JHYHYIO UITH CEMENHYIO TaliHy, 0€3 €ro COIacusi), HepaBOMEPHEIH JOCTYII
K OXpaHsIeMOH 3aKOHOM KOMITBIOTEPHOH HH(YOPMAIH, HEIPABOMEPHBIN 0TKa3 B MPENOCTABIEHUH
COOpaHHBIX B yCTAHOBIEHHOM IOPSIIKE JOKYMEHTOB U CBENEHUM (€CIU 3TH AESHUS IPHIHHIIIH
BpeXl IIpaBaM M 3aKOHHBIM HHTEPECAM I'paXk[iaH), COBEPIICHHBIC JTUIIOM C HCIIOJIb30BaHUEM CBOETO
CIIy>XeOHOTO MMOJIOXKEHU HaKa3bIBaeTes mrpadom, MO0 JIMIIEHHEM [IPaBa 3aHUMATh
OIIpeeIeHHBIC TODKHOCTH WM 3aHMMaThCs OIIPEAEIEHHOM e TeIbHOCTHIO, THOO0 apecToM B
coorBeTcTBHH ¢ YK PO,

7.6. HermpaBOMEpPHOCTE IEATEIBHOCTH OPraHOB rOCYJapCTBEHHOM BIIACTH U OpPraHMU3aIHit
110 cOOPY U HCIOJIB30BAHKIO IEPCOHANBHBIX TAHHBIX MOXET OBITH YCTAHOBIEHA B CYIeOHOM
HOPSIKE:



