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IIOJIOTTEHI{E
o 3ArrIIrrE TIEPC OHAJIbHbIX AAHHbIX PAE OTHIIKOB

B EIOy <<flpoc.rrancnan ly6epHcKaq luMnaguq uMeHIr cBqrurerfl Vlrlaarus
6pnuuauuHoBa>

1. Odurne nofloxeHuq

1.1 . I{enrro AaHHoro lloloNeuu.s rBJr{ero{ 3arqr.rra nepcoHaJlbHblx AaHHbx pa6ourraron
oT HecaHKrIHOHtrpoBaHHOrO AOCTyrra, HefrpaBoMepHoro r4x HcnoJIb3oBaHI,It I,IILI yTpaTbI.

1.2. Hacrosqee lloroNeurae pa:pa6oraHo Ha ocHoBaHuu crareit KoHcrnryuuuPO,
Tpy.uonoro KoAerca P(D, Ko4erga o6 a4uraHucrparr{BHblx npaBoHapy[reul,Irx PO,
fpaNAaucroro KoAexca P@, YrorosHoro KoAexca P(D, a raKrne (De4epa^uuroro garoua <06
raH(f oprvraqun, uu(popMarI,I3aIII4I4 lt 3aIqI,ITe nn(f oprvlaquu>

1.3. llepcoHaJrbHbre AaHHbre oruocrrcr K Karefopuz xouSu4enquanuroft uu(foprrlaqnu.
PeNnna roH(bnaenqrraJrbHocrr{ rrepcoHanbHbrx AaHHbx cHllMaerct B cnyqa{x o6esnuqfisaHvfl.ulru
lo ucreqeHuuT5 Jrer cpoKa xpaHeHLIt, ecnu L{Hoe He onpeAeneHo 3aKoHoM.

1.4. Hacrosuee flo.iroNeHhe yrBepxAaercs r.r BBoAraTcr n 4eftcrnne npLIKa3oM AI{peKTopa
fLrMHtl3LII,I I4 flBJrrercr o6gsaremubrM Anr HcnonHeHufl BceMI,{ pa6orur,Iraruu, I,IMerouIuMI,I Aocryrl
K rrepcoHarrbHbrM AarrHbrM coTpyAHI,IKOB.

2. rlousrue u cocraB nepcoHaJrbHbrx AaHHbIx

2.1. llepcoHrrJrbHbre AaHHbre pa6oruuxa - un(poprrraqux, ueo6xo Arztvrafi pa6oro4areJlro B

cBr3fi c rpyAoBbrMr,r orHorrreHunMvrr,r Kacaroquecfl KoHKperHoro pa6otunra. floa ran(poprvraquefi

o pa6onrnxax rroHlrMarorcr cBeAeHux o Sarrax, co6rrruxx z o6crosreJlbcrBax )KugHvI

pa6ottfi ra, no3Bo Jrrroqr4e HAeHTu(puquponarb ero rl4tlHocrb.
2.2.8 cocraB rlepcoHanbHhlx AaHHbx pa6ornura BXoAflT:

- aHKerHbre n 6rzorpa(lruecKue AaHHbIe;
- o6pasonauue;
- cBeAeHr.rr o rpyAoBoM n o6rqeu craxe;
- cBeAeHr4fl o cocTaBe ceMbrl;
- [acnoprHble AaHHbIe;
- cBeAeHI{.[ O BOT,THCKOM yqeTe;

- cBeAeHr.rr o sapa6otrofi n:rare corpyAHl4Ka;

- cBe.4eHLI.g O CO{IraJIbHbX JIbTOTaX;

- cleqrraJrbHocTb,
- 3aHl{MaeMa"f, AOIXHOCTb ;

- Hallrtrr,re cyAuuocreft ;

- aApec MecTa xLITenbcTBa;
- AoMarrrHr.fi rene$on;
- Mecro pa6omt uwt yue6u qJIeHoB ceMbl{ }I poAcrBeHHHKoB;

- xapaKTep B3ar.rMoorHoIresuft B ceMbe;

- Co4epNaur4e rpyAoBoro AoroBopa;
- cocraB AeKJrapupyeMbrx ceeAeHufi o HaJrr{qr.rr4 Marepl,I€Inbnrrx qennocreft;



- coAepxt?H I'le AeKn ap au lrkr, r7O IABA)M Ofi B H an o f o Byro I4H CrI eKu]Irc ;

- Io.IIJIIIHHITKI'I I'I KO[I4I{ rIpI4Ka3OB rIO r}MHOMy cocTaBy;

- JIUqHbre Aena rr rpyAOBbIe KHII)KKI',I corpyAHlIKOB;

- ocHoBaHUq K [pI4Ka3aM rlo nI4rIHOMy cocTaBy;

-.4eJra,coAepxarJllreMarepllanblnoIIOBbIIIIeHI',IIOKBaJIII(bI4KaIIuIIHllepeloAroToBKe
corpyAHI,lKoB, I{X arrecrau[u, cnyxeoHblM paccneAoBalJ'Lrfljld:'

- KOIII,Iu oTqeToB' HarlpaBnfleMble B opraHbl CTaTI',ICTTTKII'

2.3. [ar{nste AOKyMeHTbI SBI.sIoTcr xouQIa4eHIII{anbHbIMLI' XOTfl' TII',ITbIBa{ I4x

MaccoBocrb Lr eAr{Hoe Mecro o6pa6o'<u u xpaHe'r,rfl - coorBercrnyrounfi rpus orpau[qe'us Ha

HI4X HE CTABTITC'.

3. O6pa6orKa rrepcolraJlbublx AaHHbIx

3.1.|Ioao6pa6orxoftnepcouzutbHblxAaHHbIxpa6oruvraIIoHI4MaeTcqIIoIyIIeHI{e'
xpaHeHue'xoIr,r6iarrlrpoBaHl{e,flepeAaqaulnmo6oeApyroefic[oJIb3oBaHI,Ie[epcoHaJlbHblx
AaHHbrx Pa6oruura.

3.2.Buenf,xo6ecneqegvs'npaBt'tceo6oAtIeJIoBeKaI4rpaxAaHunapa6oroAarejlbuero
IIpeAoTaBI,ITeJII{ IIpI4 o6pa6orxe nepcoHanbHblx AaHHbIx pa6oruuna o6ggarrrr co6nroAatr

an.aytout"e o6rque rPe6onanrar:

3.2't.o6pa6omaflepcoHanbHblxAaHHbIxpa6oruuttaMoXeTocyulecTBn'Tbcg
r4CKJrIOquTeJIbHO B TIeJUD( o6ecne.IeHng co6ruoAeHl{fl 3aKoHOB }I IIHbIX HOpMaT}IBHbIX IIpaBoBbIX

aKTOB, co4effcrnr'ra pa6oililarcau e rpvaoycrpoficrne, o6yuenNra u IpoABI'IXeHI{I'I no clyx6e'

o6ecne.reut" n""toft 6esouacHocrtl pa6oriuKoB' KOHTpont KOJIUqecTBa I',I KarIecTBa

uotoo"""*ofi pa6orrt u o6ecneqeHl'Ifl coxpaHHocrlr llMyulecrBa'

3.2.2.np" o"p.aeJreHr4r{ o6reua 
"ioA"p*u"un 

o6pa6atblBaeMbrx rlepcoHanbHblx

AaHHbrx paooTlilar<a pa6oro4areJlb AOnxeH pyKoBoA.'"ouu'""" Koucrnry{ueft Poccuftcxofi

o.l"p*r, Tpyaoern,r KoAercolt 14 I,IHbIMI4 $ e4epalrublMl4 3aKOHaMlI'

3.2.3,IlorryrerrraenepcoHanbHblxAaHHbIXMoXeTocynlecTBnflTbcflKaKnyTeM
IIpeAcTaBn eily,fi.lIxcaMLlM pu6otrr"noM, TaK I4 nyTeM ilOnyqeHl4fl l4xvr3 I4HbIX I4CTOTIHIIKOB'

3.2.4.flepcoualrHble AaHHbIe cneAyer [onyqarb y Hefo caMoro' Ecntl nepcoHtulbHble

AaHHbre pa6oruura Bo3MoXHo nonfII'ITb TSJI6KO y rpegefi cTOpoHbI' rO pa6otuar AOlXen 6urr

yBeAoMneH O6 sroN,r 3apaHee LI OT Hefo AOnxHO 6rrTb nolyleHo IIIICbMeHHOe corJlaclle'

PaooroAarenb AOn)Kes coo6ruurr pa6orHurcy O IIeJIsx' [peAnonafaeMblx I4CTOTIHI4KaX U cnoco6ax

Ilonyqgnl,IfflepcoHanbHblxAaHHbx,aTaK}KeoxapaKTepe[IoAnexailIuxflonyqeHulo
lepcoHanbHbrx AaHHbrx II IOCJIeAcTBI'I-rX oTKa3a pa6orunxa LATL III'ICbMeHHOe corJlacl{e Ha tlx

flonyqgHug ^^orr' Tn\/n^Pr
3.2.5.B cnyuaxx, HeIIOCpeAcTBeHHO CBt3aHHbIX C BOIIpOCaMII TpyAoBbIx oTHOIIIqHIILI

AaHHbre o qacruofi xr{3Hrr pa6otuuxa (nu$oprrlauus o xI43HeAeflTeIbHOCrU n c$epe ceuefinrx

6gronrrx, JIIITIHbIX orrro-"trft) ltOryr 6srrl nolylleHbl u o6pa6Orausl pa6OtO'UaTeJIeM TOJI6KO c

efo IIlICbMeHHOfo cofracus'
3,2.6'Pa6oroAareJlb He I'IMeer rlpaBo nonyrrarb u o6pa6arnBarb [epcoHaJlbHble AaHHbre

pa6orHUXa o efo rrleHCTBe B o6ulecrneunrx o6reAl'lHegutx IIn1a ero npo$corosuoil

Ae.,{TeJrbHOC 
-ryr) 3Ar{cKJrroqeHI{eM cnyqaeB, IIpeAycMoTpeHHbIX $e4epalrnblM 3aKOHOM'

3'3.Ko6pa6orr<e,flepeAaqeI4XpaHeHI,IrcfiepcoHanbHblxAaHHbIxpa6orrruraMoIyT
fiMerb AocTyrI coTpyAHI'IKI4 :

- 6lxralrePlltl;
- corpyAHl{xN clyN6u yrpaBneHlrt rrepcoHaJloM;

- corpyAHI{KI'I KOMrIbIorepHbIx OTAeJIOB'

3.4.wcnonE,3oBaHl,IeflepcoHanbHblxAaHHbIxBo3MoXHoToJIbKoBcooTBeTcTBI,I'Ic

IIeJIflMII, OUpeAeJTIIBIITI',IMII ux flonyqeHl4e'

S.4.l.llepconalrHble AaHHbIe He MoryT 6rrrr prcnoJIb3OBaHbI B llenflx IlpuquHeHl'Ifl

tlMyrrlecTBeHHoro r{ MopanbHoro BpeAa fpaxAaHaM' 3aTpyAHeHLlfl'pealv3awr}I [paB 1[ ceo6oA

fpaxAaH poccuficnoft 6eaepaquu. orpauurreHr4e rrpaB rpaxAan Poccuficrofi (DeAepaIII4I'{ Ha



ocgoBe [crroJrb3oBaHzr r,rH$opMaUr.ru o6 pIx coULIaJIbHoM rlpol{cxo}KAeHvrr4, o paconofi,

HarlrroHanbHoft,- xanxonofi, pewrrprosHofi unaptuituofi npuuaalexHocrll 3arlpeilIeHo u Kapaerct

B COOTBeTCTBI4I4 C 3aKOHOAaTenbcTBoM.

3.5. llepeaaqa [epcoHaJrbHbrx AaHHbrx pa6ornura Bo3MoxHa ToJIbKo c coulacl4t

pa6oruur<a ulr]I B cJlflatx, nptMo [peAycMOTpeHHbIX 3aKoHoAaTeJIbcTBoM'

3.5.1. llpu nepeAaqe repcouanbHbrx AaHHbx pa6oturara pa6orogarenb AonxeH

co6ruoAaru cneAyroIque rpe6onanlrr :

- se coo6rqarb nepcoHaJrbnbre AaHHbIe pa6oruuxa rperuefi cropoHe 6es nncrl\aeHHoro

cornacufi pa6olrrar<a, 3a HcKJIIotIeHI,IeM cJlyqaeB' KorAa sro Heo6xoAllMo B Uentx

rrpeAyapexEe1yrfl.yrpo3br xn3Hr,r Lr 3AopoBbro pa6otrura, a raKlxe B cryrlatx' ycraHoBJIeHHbIX

(pegepalrublM 3aKoHoM;
- ne coo6ularb rrepcoHaJrbHbre AaHHbre pa6ornura B KoMMepqecKI4x Ilen-sx oe3 ero

TII,ICbMEHHOTO COIJIACU';

- npeAyrrpeAr.rTb Jrr4rl, nonyqaroqux nepcoHanbHble AaHHbIe paooTHI{Ka, o ToM' lITo 3TI4

AaHHbre ro.yr 6irrr ucnoJrb3oBaHbr Jrlrrrrb B rIeJItx, Ans Koropbx onu coo6uleHbl, ll rpe6onars or

STHX Jrr,IrI [OA.rBepxAeHu{ Toro, rrTo 9TO IrpaBI{nO co6lroAeno. Jluqa' flonyalaloilIfle

nepCoHaJIbHbIe AaHHbIe pa6Orurara, o6xzanst cO6.urOAam peXI4M ceKpeTHoCTI'I

(rousuaenqqaJrbHocrr,r). ,{aunoe [oJroxeHr{e He paclpocrpaHtercs Ha o6N'IeH nepcoHaJIbHbIMI'I

AaHHrIMII pa6ornrarOB B noptAKe, ycTaHoBJIeHHoM (fe4epalrublMl'I3aKOHaMI'I;

- pa3perrrarb Aocryn K nepconanbHbrM AaHHrIM pa6ouruxoB ToJIbKo crIeIII4anbHo

ylonHoMoqeHHbrM JrlrrlaM, orrpeAeJreHHbrM npI4Ka3OM IIO OpraH[3aIILIU, fIpII 3TOM yKa3aHHbIe

Jrr.rrla AonNcHbr rrMerb rrpaBo floryqarb roJIbKo re rlepcoHanbHble AaHHbIe pa6orHI'IKa, Koropble

neo6xo.Uniubl AJIS BbmoJIHeHI'Ifl KoHKperHrx SyurUu[ ;

- He 3arrpaulrBarb un(popvraqurc o cocrotrHl,Il4 3Aoponra pa6orullKa' 3a I'IcKJIIotIeHI4eM Tex

cee4euraft, Koropbre orHocflTcfl K Borrpocy o Bo3MoxHocrLI BbITIoJIHeHI'Ifl pa6orHrlKorrt rpy.uonofi

Syuxuull;
- nepeAaBarb rrepcoHanbHbre AaHHrre pa6ourlrKa npeAcraBl4Ten.f,M pa6orulmoB B IIoptAKe'

ycraHoBneHHoM Tpy,uonrrvr Ko,4ercou, u orpaHllr{I4Barb 3Ty uH$oprraaqrllo roJIbKo reMI'I

nepcoHanbgbrMr,r AaHH6IMII pa6ouruxa, Koropble neo6xoAuubl Anq BbInoJIHeHI'It yKa3aHIrbIMll

npeAcraBirreJlflMla nx lPYnxqnfi .

3.5.2.llepe4a.ra ilepcoHanbHbrx AaHHbfx or Aepxarelrs.rrn efo npeAcraBI4TeJIeI4

BHerrrgeMy uorpe6ureJrro Moxer AorrycKarbcs B MtIHLIMaJIbHbTx o6reuax I{ ToJIbKo B llenrx

BbrrroJrHeHlr fi.sa1aqt, coorBercrByrorrlr4x o6reKrileHofi npuunne c6opa 3TI4x AaHHbIx.

3.5.3. llpu nepeaar{e [epcoHaJrbHbrx AaHHbx pa6oruura norpe6urenxu (n roM qucJle I'I B

KoMMeptrecKr.rx ueJrsx) :a upeaenbr opraHLI3aIIuH pa6orogareJlb He AoJIXeH coo6ruarl gru

AaHHbre rperteft cropone 6eg nracsueuHofo cornacrl.fl pa6otu'Ixa, 3a I4cKJIroqeHLIeM cryqaeB,

Kor.ua gro neo6xoAprMo B ueJrrx [peAyrrpexAeHl{t yrpo3bl x}I3HH ?I 3AopoBbro pa6omura vIrvIB

cJryqffIx, ycraHoBneHHbIX Se.uepalrnblM 3aKoHoM.

3.6. Bce Mepbr xon(pr,l4enqlraJrbHocrtr npn c6ope, o6pa6orre u xpaHeHrll repcoHaJlbHbx

AaHHbrx corpyAHr,rKa pacnpocrpaHrrorcfl KaK Ha 6yltaxnrre,"raKvI Ha gJIeKTpoHHbIe

(anrouarusplpoBaHHble) nocurelu uH(poptrlauuu.

3.1 . He AorJycKaercfl orBeqarb Ha Bonpocbr, cBr3aHHbIe c nepegaueft nepcoualrnofi

un(foprr,raqrll4 rlo rene$ouy unz Saxcy.
3.8. XpaueHr.re nepcoHarbHbx AaHHbrx AonxHO npO[CXOAI{Tb B [opqAKe,I'ICKJIIOIIaIoIIIeM

lrx yTpaTy uJrr4 ax HenpaBoMepHoe Ircnonb3oBaHple.' 
Z.g.Ilpra npunrrur,r perreHuir,zarparuBaroqrtx I4HTepecbI pa6onura, pa6orogareJlb He

I,IMeeT flpaBa ocHoBblBaTbcfl Ha nepcoHanbHblx AaHHIIX pa6ornrar<a, noJIyrIeHHbIx

r,rcKJrroqr.rreJrbHo B pe3ynbrare r,rx aBToMarpl3t4poBaHHofi o6pa6orrLrvlrv gJIeKTpoHHoro

flonyr{eH1afl. Pa6oroAarenb yr{r,rrbrBaer Jrr.rqHbre KarlecrBa pa6ornura, ero go6poconecrnrrft r't

sQ$ercrrannrtfi rpy.a.



4. [ocryn K [epcoHaJrrnbrM AaHHbrM

4.1. Buyrpunnufi. Aocryn (aocryn BHyrprr opranusaquu).
4.I.L llpaeo Aocryrra K nepcoHanbHbrM AaHHbrM corpyAHr4Ka r4Meror:
- Ar.rpeKTop rr4MHa3r.ru

- carvr pa6orHrrK, HocrdreJrb AaHHbrx.
- Apyr[e corpyAurrKr4 opfaH]r3arlrur npu BbrrroJrHeHr{n uMn cBor{x cnyxe6nrrx

o6ssaHHocrefi.
4.l.2.Ilepeueur Jrr{u, r4Merou}rx Aocryrr K nepcoHaJrbHbrM AaHHbrM pa6orur.rron,

onpeAenreTcs [pr.iKa3oM Ar4peKTopa u4MHa3r,r]r.

4.2. BneruHufi 4ocryn.
4.2.1. K uucny MaccoBbrx norpe6urenefi nepcouanbHbD( AaHHbx BHe opraHr.r3arlulr

MoxHo orHecrpr rocyAapcrBeHHbre r4 HerocyAapcrBeHHhre SynxquonaJrbubre crpyKTypbr:
- HtIJIOTOBbIC I,IHCNEKIII,IV ;

- npaBooxpaHprTeJrbHbre opraHbr;
- opfaHbr cTaTr,rcTr,rKrr;

- cTpaxoBbre areHTcTBa;
- BOCHKOMATbI;

- opraHbr corlHurnbHoro cTpaxoBaElrfl,;
- rreHcr.roHHsre Sougrr;
- noApa3AeneHr.rrr MyHr{rlrrlanbHbrx opraHoB ynpaBneHr,rr ;

4.2.2. Hag:opno- KoHTponbnbre opraHbr r4Meror Aocryrr r< un(popvraqur,r roJrbKo n c(fepe
ceoeft KoMrrereHrlr.ru.

4.2.3. Oprauusaqprra, B Koropbre corpyAHr4K Moxer ocyrqecrBn.flTb nepequcJreHr4fl

AeHexHbrx cpeAcrB (crpaxoeue KoMrraHr4rd, Hef ocyAapcrBeHHbre neHclroHHrre Son4u,
6raroreopureJlbHble opraHn3allt4r.r, KpeArlTHbre yqpexAeuur), Mofyr [onyr{HTb Aocryrr K

rrepcoHanbHbrM AaHHbru pa6oruuKa roJrbKo B cnyqae efo nlrcbMenHoro pa3pe[reHr,rs.

4.2.4. [pyrue opraHr4 3ar]r{u.
CneAeuu.g o pa6orarouleM corpyAHr4Ke r.rnr yxe yBoneHHoM Moryr 6urr npegocraBJreHbr

Apyrofi opraHr,r3arlIar4 ToJrbKo c nr4cbMeHHoro 3anpoca na 6rauKe opraHr,r3apv., c npunoxeH[eM
Korrl4r,r HorapI,IaJIbH o 3 aBepeHH oro 3 arrBJren nr p a6 orHr,rKa.

flepcoHamHbre AaHHbre corpyAHr{Ka Moryr 6srru npe4ocraBJreHbr poAcrBeHHr,rKaM r,rJrr.r

r{IeHaM ero ceMbI,I ToJIbKo c III4CbMeHHOfO pa3perlreHr,rr caMofo coTpyAH}rKa.

B cryvae pa3BoAa 6rrnuras cyrpyra (cynpyr) r.rMeror rrpaBo o6parumcs B opraHr.r3arlrro c
nr.rcbMerlnbrM 3arrpocoM o pa3Mepe:apa6oruofi nJrarbr corpy.qHr{Ka 6es ero corracI,rr. (yK PO).

5. 3arqura [epcoHaJrbHbrx AaHHbrx

5.1. lloa yrposoft r.rJrr.r olacHocrbro yrparbr nepcoHanbHbrx AaHHbrx floHr.rMaercs

eAI,IHI'IrIHOe I,IJII,I KOMIIJIeKCHOe, peanbHoe I4JIpI [OTeHUI,IaJIbHOe, aKTI4BHOe I,IJII,I [aCCI4BHOe

npotBneHue 3JroyMblrxJreHHbx Bo3MoxHocreft sHeurHr4x LUtn BHyrpeHHr4x racrorrHr,IKoB yrpo3br
co3AaBarb ne6narouprrsrHbre co6rmux, oKa3brBarb gecta6utu3r{pyroqee nos4eficrnze na
3arrluqaeMyro raH$ opMarlrrro.

5.2. Pucr< yrpo3br nlo6uu unQoprraaqlroHHbrM pecypcaM co3Aaror crraxufinrre 6e4crnrax,
gKcrpeManbHbre cr,rryar\vru, Teppoprrcrlrr{ecKrre geitctnur, aBapvv rexHr4r{ecKr{x cpeAcrB u nuuuit
cBfl3r,r, Apyrl4e o6reKrneHrre o6crosreJrbcrBa, a raxlre 3alrHTepecoBaHHbre 

'rHe3ar.rHTepecoBaHHbre B Bo3Hr4KHoBeHHr4 yfpo3br nr{qa.
5.3. 3aurara nepcoHanbHbrx AaHHbrx npeAcraBn.ser co6ofi'xecrKo pernaMeHTuponaunrrft

Lr AraHaMraarecrr4 TexHoror[qecKr.rft npoqecc, [peAynpex{Aaroqzft HapylreHr4e AocryrrHocra,
uenocrHocrr.r, AocroBepHocrr{ n xoH$u4eHrlr.ranbHocrr,r [epcoHanbnbx AaHHbrx r4, B KoHerrHoM

clrere, o6ecne.rvearoqufi AocraroqHo HaAexHyro 6esonacHocru uuSopMarlr{fi B fipoqecce
ylpaBneH\recxoft r4 rrpor.r3BoAcreeHHoft AerreJrbuocrr,r KoMnaHur4.



5.4. 3arrlkrra nepcoHanbHbrx AaHHbrx pa6oruuxa or HerrpaBoMepHoro L{x IdcrIoJIb3or,anrafl
prnr4 yrparbr AoJrxHa 6urr o6ecnerreHa pa6oro4areJreM 3a cqer ero cpeAcrB B [optAKe,
ycraHoBneHHoM Qe4epa;lrublM 3aKoHoM.

5.5. <BnyrpeHHrr 3arr{rrra)).

5.5.1. OcnosnrrN,r Br,rHoBHr.rKoM HecaHKrlr4oHr4poBaHHoro Aocryrla K nepcoHtulbHblM

AaHHbrM flBrflercs,, KaK npaBr.rno, flepcoua,T, pa6oraroquft c goxylreHTaMu niasattru AaHHbx.
Peuaruenrarlrlr Aocryna [epcoHana r r<on$u4eHur.raJrbHbrM cBeAeHrrrM, AoKyMeHTau u 6agana

AaHHbx BxoAr.rr B rrr.rcro ocHoBubrx HarrpaBneuuft opraura:auuonnoft 3aIrIpITbI uu(lopuaquu u
[peAHa3uarreua AJU{ pa3rpanIlqenn noJrHonro.rfift MexAy pyKoBoAIareJLsM]I I,I cneqlaaJll{craM}I
opraHr43aurlpl.

5.5.2.,{nx o6ecnerreHr.rr BHyrpeHHeft gaulurrr repconanbHblx AaHHbD( pa6ornuron
ueo6xoAuuo co6ruoAarb psA Mep:

- orpaHr,rqenkre vr pernaMeHTaur4fl cocrana pa6ornuron, $ynxquonaJlblrble o6sgannocru
Koropbrx rp e6 yror xo n (p n.4eH qI4 aJrbHbrx znauuft ;

- crporoe ns6uparerbHoe lr o6ocHoeaHHoe paclpeAeJreHr4e AoKyMeHToe u uuQopnaaqun
MexAy pa6ouruxaurE;

- paq[oHaJrbHoe pa3MerrleHr.re pa6ouux necr pa6orHr4KoB, nprr KoropoM LlcKJl]otlarocs 6rr
6ecr<onrpoJrbnoe r{crroJrb3oBaHpre 3arqrrulaeuofi nnSoprrnaquu;

- 3HaHtre pa6ouruxou rpe6onauufi uopruau.rBHo - MeroAr4qecKr{x AoKyrlreHToB no 3alurrTe

zn(f oprr.raurur r4 coxpaHenuu rafiHu;
- HaJrrrrrlre neo6xoAuubrx ycnoBr,rfi s uoNrerqentril rns. pa6oru c ron(fv4eHIII,IaJIbHbIMI{

AoKyrvteHT€rMu u 6asaxru AaHHbIX;
- o[peAeneHue r.r pernaMeHTarl[r cocraBa pa6orHraroB, r,rMeroqnx rrpaBo Aocry[a (nxo4a)

B IIOMeIIIeHLIe, B KOTOpOM HaXOAI{TCfl BbIq}ICJIHTeJIbHttfl TeXHI'IKa;

- opraHr,r3arlr4rr noprAKa yHraqroxenux un$ opMaIIruI ;

- cBoeBpeMeHHoe BburBJreurre HapyureHlrfl rpe6onaHzfi pasperuraremuofi cncreMbl

Aocryrra paborHnxa.ulr rroApa3AeneHrrfl ;

- Boclr,rrareJrbHaJr vrparbflcnkrreJrbHar pa6ora c corpyAHrrKttMla noApa3AeJIeHIlt no
rrpeAyrpexAenr.rro yrparbr ueHHbrx cneAeuuft upu pa6ore c rou$ngeHrlr.raJrbHblMl{ AoKyMeHTaMI{.

JInquHe Aena Moryr Bbr,qaBarbcr na pa6our4e Mecra roJrbKo AI,IpeKTopy rr4Mna3vIr4lr

pa6ornurana orAena flepcoHana.
5.5.3. 3aqura nepcoHanbHbrx AaHHbx corpyAHr,rKa Ha gneKTpoHHbrx HocLITeJI.fix.

Bce nanrn, coAepxarq[e [epcoHanbHbre AaHHbre corpyAHr.IKa, AonxHbI6rrru salqulueHbl
napoJreM, xoroprifi coo6uaercs pyxoBoAr4Tenro cnyx6u ynpaeneHrrfl rIepcoHiIJIoM LI

pyKoBo.&{Terrc cryx6u uH$oprraallploHHbrx rexuororufi
5.6. <BnemH.f,.f, 3alrlura)).
5.6.1.,{la saqurur xonlpugenqua-nsnofi un$opuaqrr co3Aalorct IIeneHanpaBJIeHHbIe

ue6laroupr{rrHbre ycnoBrl.s u rpyAHorrpeoAonr,rMbre nperrtrcrBvfl Ans lwrya, nblTaloqerocs
coBeprxrrrb HecauKurroHr,rpoBaHHbrff 4ocryn rr oBnaAeur{e nn(popvraqueft. I-{erulo Ii pe3yJlbraroM

HecaHKqr{oHr4poBaHHoro Aocryrra r un(fopnaaq}ronHbrM pecypcaM Moxer 6rrrr ne roJIbKo

oBnaAeHlre TIeHHbIMH CBeAeHI4gMr4IiInX UCnOnb3OBAIJLte, HO pI I4X BHAOI43MeHeHI{e, yHI,IrrTOXeHI4e,

BHeceHrre Br,rpyca, rIoAMeHa, (fa-rrcra$nraur{fl coAep}Ka:uvfl. peKBr43I{ToB AoKyMeH'rav rp.
5.6.2.lIoA uocroponHr4M nr{rloM rroHr.rMaercs rro6oe JILIqo, He plMeroqee

HerrocpeAcrBeHHoro oruolrleHr,rr K Ae.rrreJlbHocrr4 rI,IMHa3urr, rrocerl4TeJlu, pa6o'ruuKl,I Apyrnx
opraHr,r3arlrroHHbrx crpyKTyp. llocropoHHr,re nIlIla He AoJrxHbr 3Harb pacfipeAeneuue tfyurquft,
pa6oune npoqeccbr, TexHoJrorrarc cocraBnenux, o$opmJreHrrrr, BeAeHIa-s I{ xparleHl,If, AoKyMeHToB,

Aen r.r pa6ouux MarepuanoB B orAene nepcoHana.
5 .6.3 . [nx o6ecneqeur{s eueurHeft 3arrlktrbr nepcoHanbHbrx AaHHsIX corpyAHI4KoB

neo6xoAurrao co6ruoAarb psA Mep:
- nop.f,AoK nprreMa, yrreTa I,I KoHTponfl AeflTenbHocrl{ rloceTxreleft;
- [po[ycKHofi peNrau opraHI43aIII4L.I;

- T€XHr4rre cKr,r e cp eAcTB a oxp aH bI, ct4rHa.Jil43auuvt ;

- nopfiAoK oxpaHbr reppr{Topr{r4,3aaHuit, rroMerrleH}rft, rpaHcnoprHblx cpeAcrB;



- Tpe6oBaHI4q K 3auIIaTe prn(bopMaur4r4 npr4 r{HTepBbro}rpoBaHpru u co6eceAoBaHr.rrx.
5.7. Bce"nuua, cB.t3aHHbIe c [onyrreHr4err,r, o6pa6orrofi z sarqIarofi [epcoH€rJrbHbx

AaHHbIX, o6sgaHH noAnl4 carb o 6gsarenbcrBo o H epa3rnalleHl,Ia [epcoHanbHhlx AaHHbrx
pa6otruxon.

5 . 8. llo Bo3MolKHocrr.r nepcoHaJrbHbre AaHHrre o 6egmaqr,rB€rrorc.s.

5.9. Kpoue Mep 3arru.ITbl rlepcoHanbHbrx AaHHbx, ycraHoBJreHubx 3aKoHoAareJrbcrBoM,
pa6orogarelrz, pa6ornptKuvr ux npeAcraBureJrv Moryr nrrpa6amrnarb coBMecrHbre Mepbr
3arrlr4Tbr rrepcoHiurbHbx AaHHbrx pa6oruuro n.

6. Ilpana u o6qsaHHocru pa6orHr.rKa

6.1. 3axpenJleHlae npan pa6orHr4Ka, perfiaMeHTr-rpyrcrlr4x 3arq]rry ero nepcoHaJrbubrx

AaHHbx, o6ecne.rzeaer coxpaHHocrb nonsofi r.r roqnofi un(fopnraq?rr{ o HeM.

6.2. Pa6oruunv:v IIX [peAcraBLITeJrr4 AonxHbr 6rrrr osHaroMJreHbr noA pacrrucKy c

AoKyMeHTitMI,I opraHla3allvtv,ycranaBnnBaroilIr{Mr,r nopsAoK o6pa6orxn [epcouanbHbrx AarrHbD(
pa6otrur<oB, a raKxe o6 zx npaBax u o6sgaHHocr.flx B srofi o6racru.

6.3. B qen.ux 3aIqLITbI rlepcoHanbHbrx AaHHbrx, xpaHrrrlr4xcxy pa1otoAarer.s, pa6ornnr
r4MeeT npaBo:

- rpe6onarb plcKrloqelHvrs.vrvt ucnpaBneHr4.rl HeBepHbrxLrlru HerroJlHhrx rIepcoHaJIbHbD(

.IIAHHbIX.

- na cno6oAnrrft 6ecnlarnufi Aocryn K cBor{M [epcoHanbubrM AaHHbrM, BKJrroqar [paBo
Ha rroirfreHue xouufi mo6oft 3anurc!\ coAepxarqefi nepcoHalbHbre AaHHbre;

- fiepcoHanbHble AaHHbIe oueHorrHofo xapaKTepa AonoJrHr4Tb 3arrBJreHr4eM, Bbrpaxarour.rM
ero co6creeHHyro rorrKy 3peHr4fl;

- onpeAeJUITb cBoplx npeAcraBr4rerefi Anr 3arrlr4Tbr cBorrx nepconarbHbrx AaHHbrx;
- Ha coxpaHeHr{e 14 3arrlrrry csoefi rulquofi u celdeftHoittafinl"l..
6.4. Pa6otrrur o6sgau:
- ilepe.4aBarb pa6oro4areJrro rrJrrr ero flpeAcraBr,rreJrro KoMrrJreKc AocroBepHbrx,

AoKyMeHTLIpoBaHHbrx nepcoHanbHbrx AaHHbx, cocraB Koropbrx ycraHoBnen Tpy4onrnr
no.uercolr P(D.

- cBoeBpeMenHo cooOrqarr pa6oroAarenro o6 rasNaeHeHr.rrr cBor4x nepcoHanbHbrx AarrHbD(
6.5. Pa6ornLIKH craBf,T pa6oro4areJrr B r.r3BecrHocrb o6 rzgN{eHeuvu $anrurr4n,vtv'e:a:a,

orqecrBa, Aarbl po)KAeHrtfl, rrro nonyqaer orpalxeHr4e B TpyAonofi rnnNxe Ha ocHoBaHldr{
npeAcraBJIeHHbIX AoKyMeHTon. llpr,r ueo6xognrvrocrr4 r43MeHrrorcfl AaHHbre o6 o6pa:onarrurur,
npo(pecryH, crrerlr4aJrbHocrr{ H np.

6.6. B uen.sx 3aIqLITbI .racrHoft xr.r3Hlr, ilr.{Hofi u ceuefiHoit raituat pa6ourraru He AonxHbr
orKa3blBarbct or cBoefo [paBa na o6pa6orKy rrepcoHaJrbHbrx AaHHbrx ronbKo c HX conracu.s,
nocKonbKy 3To Moxer noBJrerrb [puqr.rHeHr4e MopanbHofo, MaTepr.raJrbHofo BpeAa.

7. OreercrBeHnocrb 3a pa3rlameHne rcon$rrAeHrlr{aJnnoft un$oplraquu,
cngrannoft c [epcoHaJrbHbrMr{ AaHHbIMrr

7.1. IIepcoHaJIbHa-a orBercrBeHHocrb - oAHo r.r3 rJraBHbrx rpe6onaunfi x opraHu3arlu?r
(fynrqraonupoBaHl4.r clrcreMbr 3arrlr.rrbr rrepcoHirnbnofi uH$opMarlr{r{ u o6sgarenbnoe ycJroBr,re

o6ecne.{eHax e(p$exu,rBHocrr.r groft cucreusr.
7 .2.IOpugl{qecKlze rz $usuuecxl{e Jrr,rqa, B coorBercrBr4r.r co cBor4Mrr rroJrHoMoqr,rrMr.r

BnaAeloque uu$oprvraquefi o fpaxAaHax, [oJrfrarcrurre u rrcrroJrb3yrourre ee, Hecyr
orBercrBeHHocrb B coorBercrBlrr4 c 3aKoHoAareJrbcrBoM Poccuficrofi @e4epaquvr3aHapyrrreHrae
pexr.rMa 3aruprrbr, o6pa6omu lr noprAKa r{cnonb3oBanus groft un$oprr,raqrau.

7.3. PyxonoAl4reJlb, pa3pelraroqufi 4ocryr corpyAHr,rxa x xon(pzAeHrlr4aJrbHoMy

AOKyMeHTy, HeCeT nepCoHanbHyro oTBeTcTBeHHocTb 3a AaHHOe pa3perleHr4e.



7 . 4 . Kaxgrrfi c otpy4nl4K opf aHI{3 arJupr, r o ryrrarcq ufi gnx p a6 oru ron ft ra4euquzurrnrrft
AOKyMeHT, Hecer 9ALIHOTI'IqHyIO OTBeTCTBeHHOCTb 3a COXpaHHOCTb HOCr4TeTrg.Vr

non$ra4euqraJrbHocrb r.ln(f oprrtaqun.
7 .5. IIuga, BI4HoBHbIe B HapylxeHr4r4 HopM, perynupyrculux non)qeHr4e, o6pa6orry z

3aIIII4Ty nepcoHanbHblx AaHHbrx pa6orHr.rxa, Hecyr Ar4crlunnrrHapHyro, aAMr.rHr.rcrparprBuyro,
fpaxAaHcKo-npaBoByro nJII4 yronoBHylo orBercrBeHHocrb B coorBerc'rBvtLr c $e4epalsnrrnru
3AKOHAMPI.

7 .5.I.3a HencnorHeHue LInpI HenaAJrexalqee ucrroJrHeHr.re pa6oruuroM no ero Br{He
Bo3JIoxeHHbx Ha uero o6sgaHnocrefi no co6ruo4eHr4ro ycraHoBneHHoro [oprAKa pa6orrr co
cBeAeHr.rrMra ronsra4eHrlzanbHofo xapaKTepa pa6oro4arenb BrrpaBe rrpr.rMeHrrb
lperycMorpeHHbre Tpy.uonsnrl KoAerccoiu At4 cur,rnnr4HapHbre B3brcKaHnfi .

7.5.2.,{olNnocrHble rrlqa, s o6ssaHHocrb Koropbrx BXoAr4T BeAeHr.re nepcoHanbHbx
AaHHbIx corpyAHl4Ka, o6rsaun o6ecne.{[rb KilKAoMy Bo3Mox(Hocrb o3HaKoMJreHprr c
AoKyMeHTaMr4 14 MarepuaJraurp\ HenocpeAcrBeHHo 3arparr,rBaroqrzMrr ero npaBa rE cso6oAH, ecJrr.r

IrHoe He [peAycMorpeHo 3aKoHoIrr. Henpanouepuufi orKa3 B npeAocraBlrenvwr. co6pannrx n
ycraHoBneHHoM [opsAKe AoKyMeHTon, mr6o HecBoeBpeMeHHoe rrpeAocraBJreur{e rarr{x
AoKyMeHToB IIJIH Ianoft ran(popMallull B cJrf{arx, npeAycMorpeHHbrx saxoHov,.nu6o
npeAocraBneHlle Henorlr,oit uttu 3aBeAoMo roNHofi nn(popuaqrrr4 - BJretrer HaroxeHvre Ha
AoJIXHocTHbIX JII{{ aAMLIHLIcrparrdBHoro urrpa(fa B pa3Mepe, onpeAenreuoru KoAexcou o6
aAMI4Hr4CTpaTr4BHbx npaBoHapylreHurx.

7 .5.3. B coorsetc'IBLrkr e fpaN4aHcruu KoAexcoM rrr{qa, He3aKoHHbrMr{ MeroAaMr.r
lonyql4Bllne un$oprnlaqulo, cocraBJltlouyro cnyxe6nyro raituy, o6sgansr Bo3Mecrr.rrb
[pI4rILIHeHHrre y6lrrxu, nptrqeM TaKaA xe o6sgannocrb Bo3Jraf aercs.lt ua pa6orHr.rKoB.

7 .5,4. YroroeHat orBercrBeHHocrb 3a HapyueHr,re Henpr{KocHoBeHnocrr{ rracrHofi xusHr.r
( e rona qlacne He3aKoHHoe co6rapanue krrrvr pacnpocrpaHeH]re cneAeuuft o qacrHofi xr.r3nr.r Jrlrqa,
cocraBJl{Iouero efo nlar{Hyro uru ceuefiHyro rafiHy, 6ee ero coruacrar), HerrpaBoMepurrfi Aocryrr
K oxpaHteMoft garonolt KoMrlblorepriofi uH$opMarlr4ra, HerrpaBoMepuuft orKa3 B rrpeAocraBJreHr{r.r
co6pannrrx B ycraHoBneHHoM noprAKe AoKIMeHToB rz cBeAeHufi (ecnw gTlr AeflHr4-f, fipv-uprHLrnil
BpeA [paBaM I{ 3aKoHHhrM LIHTepecaM rpax4ari), coBepueHHbre Jrr{rroM c r.rcnoJrb3oBaHrreM cBoero
clyNe6noro rro JIoxeHIafi HaKa3hlBaerc.fl rrlrpa(f on, ln6o nurueHr,reM npaBa 3aHr,rMarb
orlpeAeneHHble AOIXHOCTkT vriln 3aHr.rMarbcfl orrpeAenenuofi AesreJrbHocTbro, tn6o apecToM B

coorBercrBuu c YK P@.

7 .6. HenpaBoMepHocrb Ae.f,TenbHocrrd opraHoB rocyAapcrseHHoft BJracrrt u oprauHsaquft
no c6opy rI I4cnonb3oBaHl4ro rrepcoHanbHbrx AaHHbrx Mo)Ker 6rrrr ycranoBrreHa n cy4e6nona
IIop{.qKe


